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FOOD FOR LANE COUNTY 
JOB DESCRIPTION 

 

POSITION TITLE: GrassRoots Garden Assistant and Outreach Coordinator 
RESONSIBLE TO: GrassRoots Garden Coordinator  
HOURS: 40/Week 
SALARY: $16.80/Hour 
CLASS: Non-Exempt 

FOOD For Lane County’s GrassRoots Garden is a 2.5-acre educational garden that produces  
30-60,000 pounds of fresh fruit and vegetables annually, the majority of which is distributed to low-
income households through FOOD For Lane County’s network of partner agencies.  In the Garden, 
thousands of participants of all ages and backgrounds work together with staff to grow healthy, fresh, 
organic food.  FOOD For Lane County (FFLC) participants learn while growing, increasing their 
understanding of where food comes from, and their ability to raise and utilize organic produce. 

OVERVIEW OF RESPONSIBILITIES:  
The GrassRoots Garden Assistant and Outreach Coordinator will: 

• Assist GrassRoots Garden Coordinator in all aspects of intensively growing over 35 different 
kinds of produce on a 2.5-acre site, composting and soil preparation, irrigation, crop cultivation 
and harvesting 

• Learn site-specific gardening techniques and practices 
• Learn and teach garden educational formats to a broad spectrum of garden participants to 

compost, grow, tend and harvest crops 
• Assist and supervise participants in the Garden, working with individuals and groups, both small 

and large, and all ages from pre-school children to retired professionals 
• Help recruit, schedule and acknowledge garden participants 
• Help recruit, train, and supervise garden interns 
• Coordinate and schedule corporate, business, faith-based and school groups coming to 

GrassRoots 
• Open and close the Garden, and support a rotating weekend watering schedule 
• Assist in transporting garden supplies to the site 
• Transport harvest to the FOOD For Lane County warehouse 
• Operate garden equipment, including a BCS and other rototillers, organic sprayer and string 

trimmers (training provided) 
• Assist with partner communication, including writing thank you letters to donors, monthly 

updates for partners and posting on social media (training provided) 
• Submit expense reports and assist with budget record keeping 
• Document educational activities and garden participant groups and report to Gardens Program 

Manager 
• Assist with annual garden mapping 
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• Assist with the annual Adopt-a-Plot and Plant Sale fundraisers 
• Communicate effectively with Gardens Program Staff, garden participant group leaders, garden 

participants, and interns 

OTHER TASKS & RESPONSIBILITIES: 

• Follow FFLC policies and procedures 
• Be informed about FFLC programs and services.  Represent FOOD For Lane County to the public 

with knowledge and respect 
• Actively demonstrate FFLC’s values of compassion, collaboration, and inclusion 
• Attend team meetings and monthly all-staff meetings 
• Work as a team with ongoing communication with all Gardens Program employees 
• Performs other tasks as requested by supervisor 

QUALIFICATIONS: 

• Experience in organic gardening (1-year minimum) 
• Experience working with youth and community members in outdoor settings 
• Experience doing challenging physical work outdoors 
• Proficiency with Microsoft Word and Excel 
• Excellent verbal and written communication skills 
• Excellent organizational skills, follow through and attention to detail 
• A willingness to work irregular hours, on Saturdays, and rotating weekend watering duties 
• Must have a safe driving record, a valid Oregon driver’s license, and qualify for insurance 

coverage with FOOD For Lane County’s insurance carrier 
• All offers for employment are contingent on a satisfactory background check 

 
Other Desired Qualifications: 

• Demonstrated ability to work well with diverse populations, youth and adults 
• Demonstrated ability to work effectively as a member of a team and independently 
• Ability to keep a high energy, positive, non-judgmental attitude at all times  
• Comfortable working in a physically demanding environment 
• Ability to maintain confidentiality 
• Ability to operate garden equipment 
• Spanish language skills preferred 
• Master Gardener certification preferred 

 

WORKING CONDITIONS 

• Works frequently outdoors in all-weather with some exposure to exhaust from farm equipment, 
fumes from gas used to operate equipment, dust and dirt. Works occasionally with organic 
sprays while using appropriate protection and safety protocols 

• Performs physical labor including frequent standing, bending, stooping, kneeling, crouching, 
lifting (up to 50 lbs.), carrying, pushing, pulling, reaching and walking to perform gardening 
tasks, and operate various gardening equipment 
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FFLC is an Equal Opportunity Employer. All applicants will be considered for employment without regard 
to race, color, religion, sex, sexual orientation, gender, gender identity, age, national origin, marital 
status, genetic information, veteran status, diverse ability, or any other characteristic protected under 
local, state or federal law. 

 


